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Commitment to Safe Procedures

All learners are required to comply with any additional protocols whilst on HTPs site designed to
minimise the potential spread of COVID 19

ATTENDING OR VISITING AN HTP CENTRE

* Learners, staff and other adults should not come into HTP site if they have coronavirus
(COVID-19) symptoms, or have tested positive in the last 10 days. This is essential to
reduce the risk at HTP and further drive down transmission of coronavirus (COVID-19).

* If alearner develops symptoms compatible with coronavirus (continuous cough with a high
temperature, which may also include a loss of, or change in, their normal sense of taste or
smell), they will be sent home and advised to self-isolate for 10 days and arrange to have a
test to see if they have coronavirus. Prior to being sent home that learner may be placed in
an isolation room away from other learners and staff.

TRANSPORT TO, FROM & WITHIN HTP

If public transport is required for a visit to an HTP centre learners should be are aware of and
endeavour to follow the Governments guidance such as;

* Avoiding overcrowded public transport.

* Wearing face masks and other PPE where appropriate.

* Maintaining safe distance from other passengers.

* Using hand sanitizer when entering and exiting.

If a learner is required to travel in an HTP Minibus, wherever possible they should ensure that;
* social distancing is maximised within vehicles
they remain in “group bubbles” wherever possible
they adhere to organised queuing and boarding is put in place
their hands are cleaned before boarding transport and again on disembarking
they wear a face covering as per the requirements on public transport
support where required the additional cleaning of after use
maximise the ventilation of fresh air from outside the vehicle, particularly through opening
windows

HYGIENE AND INFECTION CONTROL PRACTICES

Good personal hygiene and infection control practices are necessary when in HTP centres.
Learners and visitors are required to follow these practices:
Respiratory etiquette:

* Covering coughs and sneezes.

* Turning away from others when coughing or sneezing.

* Disposing of tissues as soon as they are used into suitable bins or receptacles.

Hand hygiene:

* Continued promotion of frequent and thorough hand washing.

* Making use of personal hand sanitisers or those provided by HTP and located at Sanitising
stations located in Entrance or communal areas.

Avoid touchpoints:

» Staff will regularly disinfect common touchpoints (e.g. doorknobs, light switches, etc)
However, hand sanitiser should be used at every opportunity after coming in to contact with
such items.

* The sharing of items with staff or other learners such as food, drinks, phones, pens or other
personal items is highly discouraged.
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HTP CENTRE RULES ON SOCIAL DISTANCING

All learners and staff should following guidelines around social distancing, including orderly spaced
gueueing where necessary
* One way systems in centre
* Remaining in class groups with minimal mixing with other groups.
* Adhering to distancing protocols of at least 1 metre apart in classrooms (2 metres if face to
face for any length of time)

WORK EXPERIENCE PLACEMENTS

Many learners will be attending work experience placements during the 2020-21 academic year.
Where that is the case, all work placement employers will be risk assessed by HTP to ensure that
they are both;

e Suitable for the learner to gain skills and experience relevant to their programme; and
* Are adhering to protocols designed to minimise the potential spread of COVID 19

When undertaking work experience it is vital that learners;

* Adhere to the working practices at the placement, particularly those designed to minimise
the potential spread of COVID 19, including the use or wearing of Personal Protective
equipment (PPE).

* Ensure that they travel safely to and from the placement particularly if using public transport

* Do not attend the placement if they have coronavirus (COVID-19) symptoms, or have
tested positive in the last 10 days.

Adhere to hygiene and infection control practices detailed above with particular reference to
Respiratory etiquette and Hand hygiene:

This document is to be used in addition to the Campus Training Guidelines. All learners are
required to sign this document to confirm they understand and agree to comply with the rules and
guidelines when at HTP premises. Failure to comply or continuous ignoring of guidelines could
result in learners leaving programme.
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