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Policy Statement 
 
This policy forms part of HTP Apprenticeship College’s safeguarding framework and reflects 
our statutory duty under: 
 

• Keeping Children Safe in Education (KCSIE), 

• Working Together to Safeguard Children 
 

HTP Apprenticeship College is committed to ensuring that all learners, including 16–18 full-
time learners and apprentices, are protected from bullying and harassment in any form. 
Bullying is recognised as a safeguarding concern and will be dealt with in line with our 
safeguarding and behaviour policies. 

 

Aims 
 

• To provide a safe, respectful learning and working environments for all learners at HTP 
Apprenticeship College. 

• To prevent bullying through education, awareness, and embedding a culture of respect. 

• To provide clear procedures for reporting, recording, and responding to bullying incidents. 

• To support both victims and perpetrators with appropriate interventions. 

• To work with employers to ensure apprentices are safeguarded in the workplace. 
 

Definition of Bullying 
 
Bullying is: 
 

• Repeated, deliberate behaviour that causes harm, 

• Creates an imbalance of power, and 

• Can be verbal, physical, emotional, cyber, or discriminatory. 

 
 



HTP Anti-Bullying Policy  Page 2 / 3 
 

Roles and Responsibilities 
 

• The Chief Executive Officer: Ensures this policy is implemented, monitored, and reviewed 
across HTP Apprenticeship College. 

• Designated Safeguarding Lead (DSL): Record, investigate, and oversee all bullying 
incidents as safeguarding concerns. 

• Staff/Tutors: Model positive behaviour, remain vigilant, and follow reporting procedures. 

• Learners/Apprentices: Show respect to peers, report concerns, and engage in a safe 
community. 

• Employers: Cooperate with HTP Apprenticeship College to address workplace bullying 
and ensure safe working environments. 

 

Prevention and Education 
 
HTP Apprenticeship College will: 
 

• Embed respect and positive relationships through induction, tutorials/reviews, and 
curriculum. 

• Deliver workshops on cyber safety, equality, and diversity. 

• Promote British Values and respect for others. 

• Train staff in recognising and responding to bullying. 

• Provide clear signposting to support services (internal and external). 
 

Recording and Reporting 
 

• Learners may report concerns to their tutor, any member of staff, or directly to the DSL. 

• Apprentices may also report through their workplace line manager or apprenticeship coach. 

• Anonymous reporting will be available. 

• All reports will be recorded on the safeguarding system and investigated promptly. 
 

Response and Intervention 
 

• Victims will be supported with reassurance, mentoring, and safeguarding referrals if 
needed. 

• Perpetrators will be challenged and offered behavioural support or restorative 
interventions. 

• Sanctions may include warnings, disciplinary action, or withdrawal from programme. 

• Employers will be informed of incidents involving apprentices, where appropriate. 

• Where criminal behaviour is suspected, the police will be contacted. 
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Monitor and Review 
 
The following common misuse of IT is in addition to misuse previously documented in 
this IT Policy: 

 

• The DSL will maintain records of all bullying incidents. 

• Reports will be reviewed by the SLT and Governors’. 

• Learner feedback will be gathered through surveys and reviews. 

• This policy will be reviewed annually in line with safeguarding updates and Ofsted 
requirements. 

 

Related Policies and Documents 
 

The policies listed below relate to sections of this document and provide additional guidance 
and requirements. Please refer to them as needed to ensure compliance with the requirements 
outlined in each section. 
 

• HTP Preventing Extremism and Radicalisation Safeguarding Policy 

• HTP Safeguarding Policy 

• HTP Child Protection Policy 

• HTP Health and Safety Policy 

• HTP Equality and Diversity Policy 

• HTP Bullying and Harassment Policy 

• HTP Safer Recruitment Policy 
 


