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JOB DESCRIPTION

Updated July 2026

Job Title: ADULT HEALTH & SOCIAL CARE TUTOR / TRAINER
Location: Based at HTP Apprenticeship College

Riverbank Campus, Little London, Newport, Isle of Wight PO30 5BS
Department: Training Team
Reporting to: Training Manager
Reporting Staff: None
Hours: Full time 37 hours per week.

Part time 29.5 or 30 hours per week (4 full days)

Normal Business hours: 9 - 5 Monday to Thursday & 9 - 4:30 Friday
Salary: £24 500 to £28,000 Dependent upon Experience and qualifications
Vacancy Reference: | 26-08 July 2026

Summary and Main Purpose

To teach, assist in teaching, train and support learners across a range of programmes, some of
who may have additional learning and support needs particularly around maths and English.

Key Accountabilities:

e Ensure all training delivery is carried out to agreed HTP standards and that the quality of
teaching, learning and assessment is good or outstanding at all times.

e The Tutor / Trainer main role is to provide flexible and varied support for HTP staff and
learners, particularly those learners with Educational Health and Care Plans (EHCP)

e The Tutor / Trainer will ensure that all learners can integrate as fully as possible in the
activities generally undertaken by the other learners in the class, groups or individually and
make progress towards individual outcomes

e Duties will include running specific programme elements and activities to assist the
development of the learner’s individual learning, social and emotional needs in line with their
training plans, EHCP’s, course and HTP objectives.

e The Tutor / Trainer along with the HTP team and Training Manager will be responsible for
supporting learners in achieving the expected outcomes detailed within their individual
training plans and EHCP’s on a timely basis, in liaison with any other individuals or agencies
as appropriate to the learner.

e Visit work-based learners regularly in the workplace with the support of the employers as
per their agreed programmes in line with HTP quality standards.

e Maintain learner records accurately and undertake assessment and review in line with
agreed and documented standards, system and strategy.

e Implement any improvements identified as a result of performance reviews and internal
quality assurance sampling.

e Undertake Internal quality assurance duties where required.

e Promote and monitor equality of opportunity and safe working practices as defined by HTP
policies and procedures, both in centre and with employers.

e Attend Training Team, HTP staff and external meetings and training as required.

e Have or be prepared to work towards relevant work qualifications where necessary. These
may include but not be limited to Teaching / Training Qualifications, Assessor and Verifier
Awards, Safeguarding and Equal Opportunities.

| Supporting the Learners by:
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e Delivering teaching and training in a class-based environment to individuals, and groups of
learners

e Providing learning support for the learners in class or in work placement situations, either
on a one/two to one basis or in small groups.

e Developing knowledge of the particular needs of the learners and seek advice from SEN
Co-ordinator, Training Manager, fellow Training Consultants and other relevant staff or
agencies as required.

e Aiding access to the full range of learning experiences both inside and outside the
classroom and provide modified materials as required e.g. worksheets, games, visual
prompt cards etc.

e Making or modify resources as suggested or requested to ensure good or better delivery of
programmes.

e Being involved in the planning and preparation of the day to day class activities.

e Supporting the learners by being mindful of their health and safety in relation to their
environment both at HTP and externally during their time on programme.

e Motivating and encouraging the learners to have a go at activities they may be unsure of.

e Providing positive reinforcements, praise and rewards.

e Facilitating inclusion in small group activities with peers and support interaction between
them.

e Attending relevant meetings in order to keep up to date with developments at HTP.

e Attending Parents’ evenings where appropriate

e Promoting British Values, Equality and Diversity, Safeguarding and health and safety in all
activities, locations and situations.

The following are Standard responsibilities for all positions within HTP Apprenticeship
College:

o Participate in any staff review/performance management processes involving the identifying
and meeting of training needs for self and others.

Take appropriate responsibility to ensure the health and safety of self and others.

Pursue the achievement and integration of equal opportunities throughout all activities.
Undertake any other tasks and responsibilities appropriate to the level of this post.

Comply with all HTP policies and procedures at all times

HTP is committed to safeguarding and promoting the welfare of children, young people and
vulnerable adults and expects all staff to share and promote this commitment.

Key Requirements | Essential | Desirable
Qualifications

Level 4 Assessor Coach Apprenticeship Standard or equivalent Yes
Learning & Development Consultant/Business Partner Level 5 Yes

Apprenticeship Standard, Teaching or Training Qualifications such
as Cert Ed, FAETC, PTLLs and DTLLs

Level 2 Award in Health and Safety in the Workplace or equivalent Yes
Adult Health & Social Care Qualifications at Level 3 or above Yes
A good level of Maths and English qualifications (Minimum Level 2) Yes

Current full driving license and access to transport at all times Yes
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Skills / Knowledge

Knowledge of 16-19 Full-time study programmes Yes

Knowledge of government funding for the above programmes Yes

Drive and determination to achieve objectives and targets Yes

Commitment to quality and learners Yes

Excellent interpersonal skills to be able to engage with colleagues Yes
and learners (verbal and written)

Planning and organising acumen to manage learner caseloads in Yes
line with HTP requirements, unsupervised if necessary

Able to meet and exceed retention and achievement targets for Yes
qualifications on various learning programmes

The ability to support growth of programmes and learner numbers Yes
in line with HTP and business development targets

IT Skills — Word and Excel Yes

Experience

Proven experience of planning, delivering and evaluating teaching / Yes
training in class based or remote groups of learners

Proven experience of training assessment Yes

Experience of internal quality assurance and knowledge of HTP Yes
standards

Proven Supervisory / Management skills gained in the Adult care Yes
occupational area

Recent supervisory or management industry experience in an adult Yes
care environment

Proven track record of commercial awareness and business Yes
acumen

Equal Opportunity

All job holders are required to conform to the company’s policies, Yes
with respect to Equal Opportunities, Safeguarding (including
Prevent Strategy) and Health and Safety as detailed in the Staff
Handbook

Conditions

Able and willing to work outside normal office hours when reasonably required.
Able and willing to undertake training and development as agreed.

Will be required to visit sites across the contract area

Able to provide own vehicle for transport with business insurance




